Work Agreement Form��This agreement is made this _________ day of _______________, 200 ___ between ��______________________________________________ "Employer" ��and�______________________________________________ "Nanny".��Period of Contract:��This agreement begins on _____ - _____ - _____ and continues until _____ - ______ - _____ and is annually renewable provided both the employer and the nanny agree. ��Termination of Contract:�


If the nanny is terminated for cause, the employer is not bound to this contract and no severance pay will be given. Also, if the nanny was provided financial relocation assistance of any kind and is terminated for cause, the employer is not bound by any prior agreement, written or otherwise to provide further financial relocation assistance of any kind. If the nanny is terminated for any other reason, then 30 days notice or 30 days severance pay will be given and if a live-in, then financial relocation assistance will be provided as previously agreed upon. 


If the nanny decides to leave the position, the employee will provide the employer with at least ______ days notice. Severance pay will be provided if the employer wishes to terminate the contract before the ______ days is completed. Financial relocation assistance will be provided as previously agreed upon if nanny is live-in. 


Any outstanding bills or unqualified vacation/sick/personal days will be deducted from the employees pay. An adjusted final check will be provided the last day of employment at the end of the work day. 


�Amending the Contract:��This agreement may not be changed or amended orally or in any manner other than by an agreement signed by both the employer and the nanny.��Contract Review: Review of this agreement, performance and salary shall be held every ______months.��Responsibilities:��Full time childcare positions require the following responsibilities: (Remove or cross out any that do not apply to your particular position)�


To provide full-time childcare for up to ______ hours per day, five days per week, including two consecutive days off. Unless other wise stated and agreed upon, days off will be Saturday and Sunday. Alternate days: ______________ 


To do the children's laundry including washing, drying, folding, and ironing or mending as needed; seeing that the children's bedrooms are kept clean including vacuuming, dusting, changing beds and cleaning up of toys; keeping the children's playroom and bathroom clean, maintenance of all supplies; keeping all toys safe and in good working order; running child related errands; and driving the children to activities, school and appointments. Nanny agrees that she will use an age appropriate child safety seat at all times with the children and if she does not, it can be considered grounds for immediate termination. 


Plan and prepare nutritious meals and snacks for the children. To shop for children's meal supplies if needed. To maintain a list of needed items to ensure continuous availability of nutritious foods for the children. 


Planning age appropriate activities that promote the physical, emotional, intellectual, and social development of the child. 


Comply with parents' discipline and child-rearing preferences and to discuss and differences of opinion so as to come to agreement on a preferred method. 


To maintain a cheerful and helpful attitude while on duty. 


To promote feelings of security and happiness in the children at all times. 


Maintain daily log sheets of events daily and share with employer about special problems, newly learned skills, etc. so as to promote good communication with employer concerning children's daytime life. 


Reasonable flexibility in times of emergency or unexpected schedule changes. Overtime will be paid for any hours beyond the normal schedule. Unless it is a true emergency situation, a minimum of ___ hours notice will be given to nanny for daily overtime, and a minimum of ____ days notice will be given to nanny for planned overtime such as parental travel or outings. 


Read/review any pertinent literature provided by the parents in order to promote a broader knowledge base concerning child-rearing philosophies, education, and child psychology. 


To attempt to actively participate in understanding the child's needs and interests; providing solutions, support or suggestions where appropriate. 


To provide optimum learning opportunities for the child by communicating with schoolteachers and coordinating home learning time with school learning time whenever possible. 


To assist with other child related duties as requested by the employer. 


That she will be privy to information from time to time that should not be disclosed under any circumstances. 


That she is a representative of the family and agrees to act accordingly. 


The parents agree to provide an Emergency information form as well as a Medical Release form for the child so that the nanny may seek Emergency Medical Care if needed. The nanny will not start her employment until said items are provided. 


�Specific Duties: (Check all that apply)��Children's beds _____ Children's bedroom tidied _____ ��Meals for children: Breakfast _____ Lunch _____ Dinner _____��Dinner meal for family: Prep only _____Complete Cooking ____��General tidying of the house ______��Children's Dishes ______ ��Unloading dishwasher as needed ______��Meal planning and grocery shopping: Children's _____ Family _____ Own (if live-in) ______��Vacuuming: Specific Areas: ____________________________________________________________��Dusting: Specific Areas: ___________________________________________________________��Tidying children's bathrooms_____��Tidying main bathroom (one that nanny & children use)_____��Children's laundry: wash_____ dry_____ fold_____ iron_____��Parents laundry: wash _____ dry _____ fold _____ iron _____ ��Driving: Children's activities and appointments _____��Errands: Children's _____ Family _____��Other: Removing trash _____��Caring for children when traveling with family _____��Arranging children's doctor/dental/haircut appointments_____��Keep own room/bathroom clean, bed changed (if live-in) _____��Other responsibilities: ____________________________________________________________��____________________________________________________________��____________________________________________________________��Work schedule: Monday: ______ to ______��Tuesday: ______ to ______��Wednesday: ______ to ______��Thursday: ______ to ______��Friday: ______ to ______��Other regular hours needed or variations in the above schedule:��____________________________________________________________��The schedule averages ______ hours per day, not to exceed ______ hours per week without prior consent of the nanny and overtime compensation. ��Monetary Compensation:�


Employer agrees to pay the nanny a base salary of $ ________ per hour, which equals $ _______ week, and $ ______ month.�The monthly salary is figured at $ ______ x 4.3 weeks per month (the annual average number of weeks in a month). �


Employer agrees that even if employer chooses not to utilize the nanny services that have been contracted for, the nanny will receive guaranteed base salary until such time as work resumes or employment is terminated. Employer further agrees that nanny will not be required to "make up" or "exchange" this time as it is a circumstance beyond the nanny's control.�


Employer agrees to pay the nanny by check/ electronic transfer (circle one) on the ______ and/or ______ of each month. If a scheduled payday falls on a day off, the employee will be paid on the last work day prior to day off. Employer further agrees that if a scheduled payday falls during employers or nanny vacation, the nanny will be paid on the last work day prior to the vacation. �


Employer agrees that if nanny is asked to work overnight during the regular work week, an additional fee of $ __________will be paid and considered full compensation for hours worked from the regularly scheduled end of one workday to start of next. Employer further agrees that compensation for 24 hour duty during regularly scheduled time off will be compensated for at the rate of $ ________ and shall be considered full compensation for each 24 hour period worked.*��*Exception: In such event that child(ren) are awake due to teething, illness or other circumstances, such that the nanny must be up and caring for them, then the nanny will be compensated at her regular overtime rate in addition to the overnight fee for all hours that this occurs.�


Nanny agrees/does not agree to travel with family and to perform childcare duties for the family as needed. While specific work hours may vary, the nanny agrees to work the normal number of hours regularly worked in an ordinary 7 day period. ��The employer agrees to discuss any variations from the normal work schedule in advance with the nanny and to come to a mutually acceptable work agreement for this travel period. Anything above the normal number of hours would be only with prior consent and additional compensation per the terms set forth under this agreement.�


Employer agrees that if nanny is traveling with the family, that all meals, transportation, and lodging costs are assumed by the employer, even if the nanny is not working that day. The employer further agrees that if the nanny is asked to accompany the family to an event of any kind while working, the employer shall assume all costs related to the attendance of such event, including transportation to and from, admission, and meals.�


Employer agrees that if the nanny is asked to care for children who are not normally present during the work day (out of town cousins, family friends' children, etc..) that nanny will be additionally compensated at the rate of $_______ per hour and this shall only be arranged with the prior knowledge and consent of the nanny. This does not include play dates or other activities that the employer or nanny has scheduled for the children. 


�Taxes:�


Employer agrees to pay and file the legally required state and federal taxes. Employer further agrees to deduct the nanny's Federal Income Tax.�


Employer agrees/does not agree to pay nanny's portion of the legally required Social Security tax as a benefit to the nanny.


�Benefits:�


Vacation: �Employer agrees to give the nanny _____ weeks paid vacation to be taken as follows: ��Vacation time will be accrued at the rate of ______ day per month starting in the ______ month of employment. After completion of _____ months of employment, the nanny may take up to ______ days of vacation, and after ______ months may use remaining vacation time. This agreement can be amended by mutual written agreement of the employer and nanny to allow for special circumstances.��The nanny is not required to take her vacation at the same time as the employer, but will make every attempt to work with employers to coordinate schedules so as not to inconvenience the employers.��Any unused vacation time will be carried over at the end of each year of employment, or may, at employers discretion, be cashed out in lieu of carrying over annually.


Holidays: �Employer agrees to give the nanny the following paid holidays: (Check all that apply)��_____ New Year's Day�_____ Easter �_____ Memorial Day�_____ Independence Day �_____ Labor Day �_____Thanksgiving Day�_____ Friday after Thanksgiving �_____Christmas Eve �_____Christmas Day�_____Nanny's birthday�_____Other�


Health Insurance: �Employer agrees to provide paid medical insurance as a pre-tax benefit to the nanny after _____ days of employment.��Policy arrangements are made by the employer/nanny.��If arranged by the nanny, employer agrees to a payment of up to $________ per month. Anything beyond that is the responsibility of the nanny. The policy premiums will be paid directly to the provider.


Sick/Personal Leave/Bereavement Leave:�Employer agrees to provide ______ days of paid sick leave per year. These shall accrue at the rate of ______ day per month, and no sick leave will be paid until the ______ month of employment.��Employer agrees to provide _______ days of paid personal or bereavement leave per year. These shall accrue at the rate of ______ day per month, and no personal leave will be paid until the ______month of employment.�


Car: �The employer will/will not (circle one) provide a vehicle for use while on duty. If a vehicle is provided, the employer agrees to pay all related expenses including repairs, insurance, maintenance, gasoline, etc. If a vehicle is also provided for personal use, the nanny agrees to pay for her own gasoline for personal use.�Nanny will/will not be expected to use their personal vehicle for work related transportation and errands. Employer agrees to compensate the nanny at the rate of _______ per mile/month. The nanny assumes all responsibility for repairs, basic insurance, maintenance and personal gasoline, etc. The employer agrees to assume responsibility for an supplemental or increase in insurance premiums that are necessary due to the nanny's work use of her personal vehicle. In addition, if the mileage necessary for work use exceeds _____ per year, the employer agrees to supply one set of tires and a brake inspection/repair every two years.�If the employer provides a vehicle for personal use as well, the nanny agrees to the following:�


If the nanny wishes to drive further than _________ away from the home of the employers during non-working hours, the nanny will need to obtain approval and follow any guidelines given by the employers.


The nanny agrees to maintain the inside of the vehicle in an organized and cleanly manner.


The nanny agrees to take the car to the facility of the employer’s choice when maintenance or exterior cleaning is arranged.


Nanny will notify employers of any change in the vehicle's performance and when routine maintenance mileage is reached.


Nanny will under no circumstances allow a third party to drive the employer’s car without express permission from the employers.


Professional Days and Stipend:�Professional days may be used for workshops, classes, seminars, conferences, and conventions relevant to her profession.


Nanny shall be entitled to _________ professional days per year.


Employers will pay _____________% of the cost of transportation, lodging, memberships, and fees related to the workshops, classes, seminars, conferences, and conventions they deem appropriate.


IRA contributions and Stocks: �The employer will/will not (circle one) contribute up to $________ annually to the nanny's individual retirement account, to be deposited monthly in the amount of $_________. Employer will also grant nanny stocks in ______________ as a pre-tax benefit in the amount of $______________ annually. �


Other education:�The employer will pay up to $____________quarterly for non-childcare related courses at school of nanny's choice provided such classes or the study for them does not interfere with nanny's work time or her ability to perform her contracted duties.�


Furnishings:�The employer will provide the following furnishings in a live-in position:��_____bed _____dresser _____television��_____desk _____phone line/phone _____ VCR��_____ sofa _____lamps _____bed linens��_____bath linens _____ computer/internet access��_____other (specify)��The nanny will/will not (circle one)be required to pay all long distance phone charges related to nanny phone line usage. In addition, no personal long distance calls may be placed on employer's phone line without express permission and all charges are to be paid by nanny. It is preferred if the nanny uses a calling card or pre-paid phone card if the employers phone must be used.


�Use of employer's property/home:��The nanny shall show respect for the building and furnishings that constitute the employer's household at all times and treat them with care and courtesy.��The following checked areas are considered "common areas" which be open for use by the nanny:��Master Bedroom _____ Master Bath _____ Living room _____��Family room _____Den _____ Office _____��Sitting room _____ Dining room _____ kitchen _____��Rec room _____ Guest room _____ Other _____��Common areas may be used by the nanny as follows:��______ at any time _____when not in use by employer��_____ only when employer is not at home��______ only during work hours ��_____ other (specify) __________________________________��Common areas may/may not(circle one)be used to entertain nanny's guests and only with prior specific permission.��Nanny may/may not (circle one)have overnight guests with the prior permission of the employer.��Private areas and private property:��Both the employer and the nanny will respect the privacy of the other by knocking and awaiting invitation before entering any private areas.��Employer has the right to enter the nanny's quarters: however, advance notice will be given when entrance is required and shall be for emergency or maintenance purposes only.��All private property requiring instructions will be available for use only after permission and instruction have been given. ��Specific private property that the employee is requested to not use: ____________________________________________________��____________________________________________________________��Employers Change of Residence:��If the employers move to a new residence, and the nanny is to move with them, the employers will be responsible for packing, storage, and moving fees incurred to move the nanny’s belongings. The nanny will be compensated for any items lost or damaged in conjunction with the move.��Other Household Employees��__________________________ the __________________ is usually at the house ______________ from _____ to _____ and is responsible for ___________________________________________________________.��__________________________ the __________________ is usually at the house ______________ from _____ to _____ and is responsible for ___________________________________________________________.��Problems or questions regarding other staff should be directed to ________________.��Nanny Cams: �The nanny will consider the use of nanny cams, hidden cameras, or other surveillance devices a breach of trust and contract. If use of such items is discovered she will consider the work agreement void and leave the position with 30 days severance pay and relocation expenses due immediately. Additionally employer understands that they will be expected to cover up to 3 days lodging, meals, and transportation as are needed to provide nanny housing and assistance while she makes relocation arrangements.��The undersigned nanny and employers agree to all terms described herein. This agreement was reached with the mutual consent of both parties.��NANNY: ___________________________________��Date: __________���EMPLOYERS: ___________________________________ ��Date: __________





